Instructions for Requesting Accommodation Letters

0 Click on Access AIM Portal button.

AlM STUDENT PORTAL = Dis.
v.mines.edu

f v &aino

Home ~  Students «  Faculty ~  Mines Testing Center ~  Contact

AM STUDENT PORTAL

ALREADY REGISTERED WITH DSS?

Access your accommodations and online DSS profile through the AIM portal to request

accommodations, send letters to faculty, acknowledge policies, Learn more about AIM and how to Notice of 2 business days is required to
e your acc dati submit an exam request with the Mines

Testing Center. We highly encourage
students to schedule exams for the entire

WHAT HAPPENS IF MY EXAM IS ONLINE? DO | NEED TO RS

SCHEDULE EXAMS IN AIM?

The Mines Testing Center is available to support students with accommodations for proctared in-

person and online exams. For online exams, do not need to schedule to take their exams in the MTC I For online/remote exams, students do not

e Login to the AIM Student Portal with your Mines username and password.
Username is without @mines.edu.

Wab Login Service

B https://idp.mines.edu,

COLORADOSCHOOLOFMINES

EARTH @« ENERGY @ ENVIRONMENT

Login to Accesslble Information
Management, LLC

£l
Username » Forgot your password?

» Need Help?

Password




Read and sign any E-Form Agreements.

From your dashboard find the ‘Select Accommodations for Your Class’ section.
Under ‘Step 1 you will find a list of classes you have registered for. Select the
classes you want accommodations.

Step 1: Select Class(es)

Sumaner 20119 - FFNG 307.4 - TNTRO TO FFEDBACK CONTROL SYS
{CRN: 50141)

Sunaner 2019 - MEGN 200.4 - INSTRUMENTATION & AUTOMATION
(CRM: 50511)

Summer 2019 - MFGN 315.4 - DYNAMICS (CRN: 50257)

summer 2019 MEGN 351.A - HUID MECHANILS (URN: 50253)

a Select ‘Step 2: Continue to Customize Your Accommodations’.

Step 2 - Continue to Customize Your Accommodations




‘Submit Your Accommodation Request’ button.

Wab Login Service

idp.mines.edu
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Choose the accommodations you want to use in each class.
When you are finished choosing the accommodations, select the

COLORADOSCHOOLOFMINES

EARTH @« ENERGY @ ENVIRONMENT

% Home

Final Step: Select Accommedation(s) for Each Class

> My Dashboard
> My Profie l PHGN 200.A - Physics Ii-Elctrmgt/Opte (S¢1)  (CRN: 50456)
> SMS (Text Messaging) Instructor(s): Charles Stone
* Equipment Checked Out Days and Time(s):  MTWR at 08:30 AM - 09:20 AM
- m W Date Range(s): 06/24/2019 - 08/15/2019
Location(s): CT 102 (Campus: C)

5 My Mailbox (Sent E-Mals)

¥ My Accommodations

’ Select the check box if you have entered 3 WRONG CRN. You will not be required to specify your accommedation for this class.

2 HUENoDRY | Select Accommeodation(s) for PHGN 200 |
3 Lst Accommodations

> Aernative Testing Alternative Testing

» My E-Form Agreements

> My Signup List

Bubmil Your Accommadation Reguesis

.

e )

“ Any questions or concerns?
Use the following contact

DSS emails the Accommodation Letter to your instructor(s). After it is sent
(which can take up to 48 hours), view a copy of your letter in “My Mailbox.”
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COLORADOSCHOOLOFMINES.

EARTH a8 ENERGY @ ENVIRONMENT

£ Home

MY MAILBOX

¥ My Dashboard

> My Profile

> SMS (Text Messaging)
> Equipment Checked Out

?‘) Click to Expand Advanced Search Panel

> Additional Accommodation
Fepetion

| Number of Records Found: 1

| 5 My Mailbox (Sent E-Mails)
Showing Reconds: 1

¢ My Accommodations

Email Subject

5 My Fligihility [DSS] Tearrance Dunworth = DISNEY 100.123 - HISTORY OF THE REBEL ALLIANCE (CRN:
1000) - Notification of Required Accommodations Summer 2019

2 List Accommodations

3 Alternative Testing

> My E-Form Agreements
S My Cianon | i
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your accommodations and any needed exam arrangements.

Follow up with each professor/instructor to confirm the Accommodation Letter
is received. Meet with your professor at the beginning of the semester to discuss
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Please contact DSS with any questions or concerns:
disabilitysupport@mines.edu




