NEW Process for Accommodated Exams for Faculty

Complete a Testing Agreement at the beginning of the semester for
each course (section).

STEP 1: When you receive an accommodation letter for a student in your course, click on
the Testing Agreement link provided in the letter. Only one Testing Agreement is needed
per course section.

Please complete this form in full at least 7 days prior to the scheduled exam. https-//shasta accessiblelearning com/Mines/TestingAgreement aspx?7ID=490& CTD=74389&Key=1Wz4PnD3

STEP 2: Complete all fields prior to submission. For DSS registered accommodation exams,
this Testing Agreement replaces the exam request form on the Testing Center website.

~{ Alternative Testing Ag nt I

1. Permitted technologies or materials *

Calculator, unit conversion/steam table handout (no handwritten information on print-out)

. Prohibited technologies or materials *

This is closed-book exam. Thus, no textbook, no lecture slides, no personal notes, no
computer/tablet/smartphone.

ﬂ Additional Information i

Instructor Phone Number *: | 3033842595

Note: Please provide us with 2 phone number to contact during exam.

Additionzl Note: | Cell phone please text during exam time

Submit Alternative Testing Agreement




STEP 3: A message indicating successful submission will populate. To make corrections, email
testingcenter@mines.edu. No additional action is needed at this time until students begin to
initiate exam requests in AIM. At that time, instructors will need to submit exams to the Testing
Center (See below).

Instructors will receive confirmation emails when students request exams in AIM.

0 ALTERNATIVE TESTING AGREEMENT SUCCESSFULLY SUBMITTED

Thank you, if you have any guestions please contact MTC staff regarding other requests: (&

Getting the exam to the Testing Center. (Three options)

OPTION 1 (preferred)

STEP 1: Once a student requests an exam in AlIM, instructors will receive an email with a link
to upload exam.

If you have an exam in electronic format, please use the following link to upload your exam to our secure website. Only system administrators and staff members have access to the uploaded exams. Link to upload exam:
‘https://shasta iblelearning com/Mines/ExamFile.aspx?ID=E12507249626874 &K ey=amHdNztq.




STEP 2: Click on link in email. Upload exam. There are options of uploading one exam for all
students or different exams individually. Once complete, a confirmation email will be sent.

Class: DISNEY 101.123 - HISTORY OF THE GALACTIC EMPIRE (CRN: 1001)

Exam File Note (Optional): | Death Star Exhaust Faults

Same Exams for Everyone:

Note: Select Yes, if you would like us to use this file for all students that have scheduled
exams for this same day and section.

Select File: || Choose File | Ramz72_13929979.pdf |

| Upload Exam | | Back to Previous Page |

OPTION 2

Email the exam to testingcenter@mines.edu.

OPTION 3

Drop off the test to the Testing Center at least 24 hours in advance during regular business hours:
Monday - Thursday 8:00 a.m. - 5:00 p.m. or Friday 8:00 a.m. - 4:00 p.m.

disabilitysupport@mines.edu

0 COLORADOSCHOOL OFMINES Please contact DSS with any questions or concerns:



