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Environmental Health & Safety Department - Chemical Storage and Distribution Facility (CSDF)

Intention to Ship Hazardous Materials Form


Use this form if you would like the EHS Department to ship DOT regulated materials.  Contact the Chemical Storage and Distribution Facility (CSDF@Mines.edu) for clarification regarding whether or not your particular shipment will be considered to be DOT regulated.  EHS will prepare all packages for Hazmat Shipping and your Banner Index will be charged for packaging materials, labels, customs fees, and shipping costs.
Requestors, please complete the following information

	Today’s Date:
	

	Requestor’s Name:
	

	Requestor’s Advisor / Supervisor Name:
	

	CSM Department:
	

	Requestor’s Email:
	

	Requestor’s Phone No.:
	


Billing Information:

	Requestor’s Banner Index Number:
	


Description of materials to be shipped (chemical name, product name, CAS number, UN Number, etc.)

Known hazards of material to be shipped (flammable solid, liquid or gas, poison, corrosive, pyrophoric, etc.)

Amount of material to be shipped and container description (g, kg, mL, L in glass, plastic, metal)

Shipping Information – Destination Name and Address
	Recipient’s Name:
	

	Recipient’s Organization:
	

	Organization Dept:
	

	Street Address 1:
	(PO Box’s and FPO’s are not allowed)



	Street Address 2:
	

	City, State, Zip Code:
	

	Recipient’s Phone No.:
	


Preferred Service (circle one):
Express   Ground    Freight/Truck
Packages are insured for a minimum of $100.00 by default.
Total Declared Value of Package: ____________________.  Additional insurance incurs additional costs.

The requestor certifies that the hazardous substance being offered for shipment is chemically compatible with the container being supplied for transport.  The requestor also certifies that the chemical contents of the containers being offered for transport are accurate to the best of their knowledge.
Requestor’s Signature: _____________________________________________
Date: ___________________
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