Banner 9 Registration

Banner 9 (SSB9) Registration

SSB9 Registration is an upgrade to our existing registration
system. It offers more features designed to help make the
registration process more seamless for students. Everything
from searching for courses to planning your schedule, can be
done through SSB9 Registration. The slides below provide more
detail on the new upgraded system.

Student Registration

How To Register For Classes Using The New Self-Service Banner
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Banner 9 Web Registration is
Recommended on the Following Web
Browsers

e

Edge Safari Foxfire Chrome

MINES.EDU

Getting Started

Log in to your Trailhead account
Click on the left-hand navigation link called Student

Click on Registration

SCHOOLOF -
& e e MINES EDU


https://www.mines.edu/registrar/wp-content/uploads/sites/51/2021/02/pg2.jpg
https://www.mines.edu/registrar/wp-content/uploads/sites/51/2021/02/pg3.jpg

Registration Main Window

Registration

~ What would you like to do?
Prepare for Registratien Register for Class:
View registration status, update student term data, and complets pre-regisiration M Search and regis asses, You can also view and manage your
requirements N, schedule.
Plan Ahead Browse Classes
&= Give yourself 2 hesd start by buikding plans. When you're ready io register, you Loaking for cla: this section you ¢an browss cisssas you find interesting,
=="  besbvie o load these plans. «@
View Registratien Information Browse Course Catalog
View your past schedules and your ungraded ciasses. l n Look up basic course information fike subject. course and descrigion

Note: “Browse Classes” is the class schedule listing of sections by term.
“Browse Course Catalog” is the entire inventory of courses taught at Mines.
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Prepare for Registration

* Choose registration term.
5 Student « Registration « Selecta Term « Prepare for Registration

* The registration status screen
will display: Prepare for Registration

* Your student status

* Your academic standing Lptite Sht v e Bt

« Any registration holds on

your account. Registration Status

Term: Spring 2021
) Your Student Status permits registration.
o ‘Your academic status permits registration.

o You have no holds which prevent registration.

Your class standing for registrafion purposes is Freshman
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Prepare for Registration

* Go back to the Registration Main Menu and click on ‘Register for Classes.

Reqister for Classes
_‘ Search and register for your classes. You ¢an also view and manage your
" schedule

* Choose the term you wish to register for and click ‘Continue’

Select a Term

Tems Open for Registration
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Search for Classes

You can search for courses two ways.

#1 #2
Register for Classes Register for Classes
Find Classes [ R o
Find Classes Enter CRNs Plans Schedule and Options

Enter Your Search Criteria

Tem: Spg Enter Course Reference Numbers (CRNs) to Register

Subject Term: Spring 2021

Course Nus
CRN
Scheduls Type + Add Another CRN " Addba'mlavy |

Cpen Secsons Only ]

| Sesen | Ciear b Advanced Seawn

Note: The Schedule and option tab will function after
classes are added.
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searCh for CIasses * Advanced Search- allows for

additional search criteria.

* Basic Search- select multiple subjects, keywords, and
open sections.
Subject and Course Number

Register for Classes P
Keyword (With All Words)

Keypword (Exact

Enter Your Search Criteria

Keyward (Withou

Term: Spring 2021

Subject
Course Number | Leve
Keyword [
Buildings
Schedule Tyoe
Departments

Open Sections Only H|

) gear  + Advences Seareh -

(
CousaMombarRarge [ o)
Hour Range [7 \,[7_‘

Masting Days
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Register for Classes

Register for Classes

Find Classes

Search Results — 110 Classes
[Term: Spring 2021 Subject: Mathema

15040 Type: Dass Bulding:Maruez Had Room: 222 St 140527 sasts remain

Vathemaee WATH m A

hemics W 2 A 2 Ganrs Rgdeh (Primary By vl - B A Type: Hyerd Bulling: Merquez sl Room: 222 £ (QFULL D
Vatremaics VATH 8 0 fv i B i Building: Merquez Hl Room: 222 § () FULL 0 of
Vahemsics VAT 12 c 4 4

Note:

* Columns can be rearranged

* The underlined text are links

* To the right is the ‘Add’ button

* Classes added will appear below
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Register for Classes

+ As you add classes they will appear as ‘Pending’ status.

* You must ‘Submit’ to complete the transaction.

» If a class is full but has a waitlist you can add yourself to the waitlist under ‘Action.’

+ Courses will appear in two formats, a visual schedule of the bottom left and a summary pain on the bottom right.
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Register for Classes

* The ‘Conditional Add and Drop’ is on the bottom right. Selecting this option will allow you to add and drop
sections in one step.

+ If the entire transaction cannot take place an error message will appear.

* Example: If you do not want to drop a class unless you can add another, using this function will not drop you
unless the entire transaction can occur.
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Other Modules

* View Registration Information, Browse Classes, and Browse Course Catalog

Registration
stration Register for Classes

tus, udate student term Gta, 3nd Compiete pre-regEiraSon fequUFEments. B Search and register for your Classes. You ¢an 350 wew 3nd manage your schidule

Pian Ahead Browse Classes

Give yourself 2 head start by buiding plans. When you'e ready fo register, you be able to 10ad these plans, Looking for Classes? In S 3ec8an you can browse classes you fnd inferesting

View Registration Information
View ye

ast scheciies and your Lng
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Plan Ahead

* The ‘Plan Ahead’ module will allow you to create up to 3 plans per term once the schedule of classes is
turned on for viewing. From the ‘Registration’ tab you can use a plan to register.

Select A Plan

Plans you have created for this term: 2

mazimum of 3 pians for this term.
Creale a New Plan

B Plan: Plan 8  Created by: You | Preferred

Tite Datails

CALCULUS FOR SCIENTISTS AND ENGIN

MATH 112, A

Total Planned Hours: 4
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View Registration Information

* This module will allow you to view your current schedule and any past schedules.

* You will also be able to review your schedule for next semester, once you have completed your class
registration.

* You can download or email your schedule.

TRONMENT MINES.EDU

Browse Course Catalog

* This module will allow you to search the entire course catalog inventory at Colorado School of Mines.

* Not every class is offered every term.

* For term specific courses select the ‘Browse Classes’ link information just as you would through our current
Banner Web Self-Service.
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If you have any questions or need assistance
please contact:

Office of the Registrar
Phone:303-273-3200
Email: registrar@mines.edu

() SOLORADOSCHOOLOFMINES MINES EDU

Student FAQs

How can I find my registration status, holds, grades,
and my degree audit?

Below is a guide to help you navigate all of this inforamtion
and more..

User guide to the SSB9 Student Self Service Items

How do I register for classes?

» Going back to the ‘Student New’ drop down in Trailhead
you will select ‘Registration’. This will direct you to
a registration menu with several options. Each option
has a brief description below to help you know what they
are and it is also where you can locate ‘Register for
Classes’.
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Registration

Prepare [of Begisiration
View registration status updal

Begislar o Clasges
Search and regeter for your classes e an ol

Plan Ahead Browse Classes

ooaryg for classes? in the sechan you can browse classes you find mievesing

-

o

thesse plams

View Registration Information
View your past sehadules and your
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Browse Cour

Where can I find my personal information?

‘Student New’
This is will take you to

drop down you will find
lMy

= Just above the
‘General Self-Service’.
Profile’ page.

General Self-Service

»0Once 1inside ‘My Profile’, <click on ‘Personal
Information’. You can view and edit personal details,
email, phone number, address, and your emergency

- ? Personal Information
[ View and update your biographical and
J demographic information
contact.
 Note: some information is not updatable and can only be

done by contacting the Registrar’s Office. Documentation
may be required to update certain information. You can
contact them for more information, registrar@mines.edu.

Who do I contact if I have questions?

For
registration

guestions

issues,

about your

class

student
schedule,

information,
grades, or

navigating SSB9 contact the Registrar’s Office by email


mailto:registrar@mines.edu

(registrar@mines.edu) or phone (303-273-3200).
» Technical issues with logging into SSB9 contact ITS
(303-384-2345) or submit a Helpdesk ticket,

https://helpcenter.mines.edu/.

What 1s ‘Student Self-Services’?

» This 1s the entry page to navigate your student record.
You will be able to view your grades and other student

information.

Student Self-Service

 ‘Student Profile’ will show the classes you are

registered for.
= ‘Financial Aid’ is where you will find vyour

personal award information.

Student Services

] E—
This is the entry page for Banner Student. From here, you can navigate 1o the following pages uting the Banner menu on the header{altM) depending on your
« Affe ching
ancial Aic
Iy t

ST

Can I still register the old way?

» The former registration links will remain active and are
in their same location for the next several months and
you can use them to register for summer and fall 2021

classes.

Faculty FAQs
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Why are we upgrading to SSB9?

 The upgrade has a new user interface (UI) that 1is
modernized and offers more features such as submitting
grades, attendance tracking, and viewing your class
roster/s.

Faculty Services

Hello| |
This is the entry page for Banner Faculty. From here, you can navigate to the following pages
using the Banner menu on the header{Alt+M)depending on your role at the institution:

* Faculty Grade Entry
* Faculty Attendance Tracking
+ Student Academic Review
» Class List
* Drop Roster
» Advising Student Profile
If you have any questions, please email the Registrar.

How do I get to the new UI?

 When you log into Trailhead click on ‘Faculty’ on the
left-hand side.

& Faculty

» Select ‘Faculty Self-Service’ to get into the new UI.



Faculty

Trailhead Faculty

Faculty Student

Self-Service Registration

Can I still enter grades the old way?

» Grades can be submitted by selecting ‘Faculty Grade
Entry’. However, the ‘Grade Change’ link to update a
grade or change an incomplete will remain the same.

Who do I contact if I have questions?

» For questions about submitting grades, class rosters, or
navigating SSB9, contact the Registrar’s Office by email
(registrar@mines.edu) or phone (303-273-3200).

» Technical issues with logging into SSB9 contact ITS
(303-384-2345) or submit a Helpdesk ticket,
https://helpcenter.mines.edu/.
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