
Go to SmartPlan Dashboard 

Click on Build My Plan 

 

If you see a Spring/Fall term, you can click on the Trash can to delete the term. After you delete the term, click 

on the Advice button. It will update your plan and you’ll get this notification: 

 

The plan maps out what you are advised to complete in each term, with a “Green Arrow” that points to 

prerequisites along your ‘critical path’ toward graduation. If you need or want to change any courses around in 

your plan, you have multiple options. 

• Drag & Drop a course from one term to another. 



• Click on the “Choose” option on the course block and select ‘Replace with another course for 

requirement(s)’ or ‘Move to’, and select which option you’d like to make. 

After you make any changes, be sure to click on the ‘Advice’ button to adjust your plan. Once it recalculates 

your plan, it may show you the following notification: 

 

If you click on Details, it will outline any changes the plan needs to make. Select “Show my adjusted plan” to 

review the new plan. 

 

If you would like to adjust the number of credits you’d like to take in a given semester, you can click the Term 

limit above each term to adjust. You can choose term by term or apply the same number to all terms. By 

default, this is set to 17 for all terms. 

 

 

If you’d like to see what your schedule looks like, you can click on the ‘Show my schedule’ to open up a visual 

weekly schedule. 

 



 

If you have other time commitments where you are unable to take courses, you can block time off by clicking 

on the day/time that you want to block off. Click on the Advice button to have the plan choose course sections 

that do not conflict. 

  

Once you put a block on your schedule, you can also click on that block to edit or remove: 

 

 



If you want to add a summer (or if you need to add a term back to your plan), click on the + sign between 

terms: 

 

Once you add the term, be sure to click on the ‘Advice’ button so SmartPlan can add best course options for 

that term. 

 

To change the section of a course in your plan, you can select the ‘Change’ and click on the ‘Change section for 

SUBJ XXX’ 

 

The plan will display all section options that have availability. 



 

 

 

 

 

 



 

 


