
Smart Plan First-Time User Guide 

 

Getting Started 

To begin using Smart Plan, access your dashboard through 

Trailhead. If you don’t see the ‘Smart Plan’ card, you will likely 

need to click on the “View All Cards” to search for it. We 

recommend saving the card to your Trailhead home page to easily 

access for future use. 

 

Click the Access Smart Plan link on the card and follow these 

steps to ensure your plan reflects the most current and accurate 

academic information: 

 

 
Step 1: Open Primary Plan from the Smart Plan Dashboard 

 

 

 
Step 2: Reset to Declared Plan 

 

Scroll to the far right on your plan and click the “Reset to Declared Plan” link in 

the bottom-right corner of SMART Plan. You can find it under the Goal(s) – 

Declared section. 

• This action refreshes your entire degree plan by updating course 

requirement data and advising guidelines from the system (Banner 

and Degree Works). 

• This also ensures that your plan includes the latest information—such 

as prerequisite changes, updated course offerings, and degree 

requirements—which may change each semester. 

 

Important: Always reset your plan before making any updates since this action 

may remove some changes you make. 

 

** Note: Do Not Save the Initial Plan ** 

When prompted to save the existing plan that appears when SMART Plan first loads, Click “No.” 

• You will have an opportunity to save your updated plan later. 

• The default plan may not reflect recent updates made during the current term. 

 



Step 3: Analyze Your Plan Using the “Advice” Button 

Click the “Advice” button to analyze and refresh your plan. 

 
• SMART Plan will reorganize and optimize your courses based on your catalog year, major, 

prerequisites, course availability, and expected graduation date. 

• You’ll see: 

o Dashed lines indicating prerequisite relationships. 

o A solid green line representing the most critical prerequisite chain in your plan (Coursees 

necessary to complete in order to minimize your time to degree). 

 
Step 4: Review and Adjust Your Plan 

You can now customize your plan: 

• Drag and drop courses to different terms as needed. 

• Use the star icon next to a course to indicate your preferred term for taking that course. 

• Be mindful of credit limits per term—you cannot exceed 19 credits. 

• Department-defined credit recommendations are already built in, but you may adjust them (up 

to 19 credits) as desired. 

• You can adjust your desired credits by clicking on the credit 

number in blue above each term. 

• You can also add a summer term by clicking on the plus sign 

between Spring and Fall or you can remove a term from the plan by clicking on the trash can 

next to the term name. 

 

After making changes, click the “Advice” button again to check if your adjustments are feasible. 

 
Step 5: Let Smart Plan Optimize 

When you click “Advice” after making changes: 

• Smart Plan will assess your adjustments for: 

o Prerequisite sequencing 

o Course availability 

o Credit load limits 

o Advising recommendations 

• You will see a prompt with two optimization options: 

1. Prioritize My Changes – Keeps your edits where possible, even if it extends your time to 

degree. 

2. Fix My Plan (Recommended) – Maintains the most efficient path to graduation while 

preserving allowable changes. 

 

 

 



Step 6: Finalize and Save Your Plan 

Once Smart Plan shows that your plan is valid (Clicking “Advice” no longer results in warnings or required 

changes), it is recommended to consult with your academic advisor about your plan. 

 
• Your advisor can help fine-tune your plan based on your specific academic path and offer 

suggestions on future courses and requirements. 

• Once your plan is approved, you can click “Save” in the top-left corner to save it for future 

consideration (Your advisor can also save the plan on your behalf). 

 
What if Your Circumstances Change? 

If you experience situations where the following occurs: 

• Registered for courses outside of your plan 

• Fail or withdraw from a course 

• Change in transfer credits 

• Change your major, minor, or catalog year 

Simply click the “Advice” button again. SMART Plan will: 

• Re-evaluate your plan based on your updated academic record 

• Suggest an optimized path forward 

• Help you stay on track for timely graduation 

 

 
Once you have completed the above steps, you are encouraged to review the Smart Plan Registration 

Guide and other tips on the Smart Plan website to help you navigate the different functionality that 

Smart Plan offers. 

 

If you have further questions about Smart Plan or degree planning, please contact your academic advisor 

or the Registrar’s Office. 

https://www.mines.edu/registrar/smart-plan/

